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Rationale and Commitment

Careers education, information, advice and guidance programmes make a major contribution to

preparing young people for the opportunities, responsibilities and experiences of life.  A planned

progressive programme of activities supports them in choosing pathways that suit their interests and

abilities and helps them to prepare for transitions within school and beyond, to follow a career path

through an ever-changing workplace and to sustain employability throughout their working lives

(Gatsby Benchmark #2).

Furthermore it plays a central role in raising achievement through encouraging students to aim high.

Cromer Academy is committed to providing our pupils with a programme of careers education,

information, advice and guidance (CEIAG) for all pupils in Years 7-11 (Gatsby Benchmark #1). High

quality careers provision should include the following elements:

1. A stable careers programme.

2. Learning from career and labour market information.

3. Addressing the needs of each pupil.

4. Linking curriculum learning to careers

5. Encounters with employers and employees

6. Experience of workplaces

7. Encounters with further and higher education

8. Personal careers guidance from a qualified advisor.

Pupil Entitlement

All pupils in years 7 to 11 at Cromer Academy are entitled to:

● Find out about technical education qualifications and apprenticeship opportunities as part of

our careers programme, which provides information on the full range of education and

training options available at each transition point.

● To hear from a range of local providers about the opportunities they offer, including technical

education and apprenticeships.

● To understand how to make applications for the full range of academic and technical courses.



Aims

Cromer Academy’s careers education, information and guidance policy has the following aims:

● To provide impartial and independent advice for all pupils (Gatsby Benchmark #3, #8).

● To ensure every pupil is accepted on a course in further education or an apprenticeship that

matches their personal qualities, goals and academic achievement. (Gatsby Benchmark #7).

● To encourage participation in continued learning including further education, higher

education and apprenticeships and in doing so prevent pupils becoming NEET.

● To promote the school values of hard work and determination.

● To increase motivation and raise the achievements of our pupils by focusing on their future

aspirations.

● To support inclusion, challenge stereotyping and promote equality of opportunity (Gatsby

Benchmark #3).

● To identify and develop career management and employment skills.

● To contribute to the economic prosperity of individuals and communities.

● To meet the needs of all our pupils through appropriate differentiation (Gatsby Benchmark #3).

● To involve parents and carers.

The process of choosing a career or pathway can begin early in secondary education.  Pupils are

encouraged to have high aspirations and consider a broad and ambitious scope of careers based on a

range of activities that will inspire young people.

Statutory Duties

We will fulfil our statutory duties by:

Ensuring that students have sufficient access to independent and impartial career guidance.  This will

include support from a trained specialist in career guidance (qualified to at least Level 6 in a Career

Guidance qualification) as well as a range of further education, higher education and other training

providers as well as employers.

Publishing on our website a Provider Access Policy for employers and training providers to access our

students.

Publishing on our website details for the careers programme which will be updated at least annually.

Appointing a Careers Leader with strategic responsibility and publishing contacting details on the

website.



Provision

It is recognised that there are a wide variety of opportunities for fulfilling the stated aims of this

policy.  Careers Education is not only taught as a discrete subject but is delivered as appropriate

opportunities arise within the following areas:

1. Individual meetings with a Level 6 Careers Advisor.

2. A “Careers Week” for which every subject will devote a full lesson to discussing careers

related to the knowledge and skills developed within that subject.

3. Year group assemblies hosting guest speakers from a wide range of industries.

4. Assemblies given by the Careers Leader.

5. Local careers and skills fairs.

6. Activities provided during Personal Development week that will help develop employability

skills such as teamwork and communication.

7. Enrichment opportunities relating to skills, knowledge and understanding applicable to

careers.

8. PSHE and “Cromer Connect” lessons.

9. Work experience placements with a booklet to complete requiring students to reflect on the

experience and the skills they have developed.

10. Visits to workplaces.

11. Visits and residential trips that will provide the opportunity to learn about the careers

related to particular GCSE subjects.

12. Workshops that involve practical activities relating to careers.

13. Access to online resources such as Unifrog.

14. Options Evening in Year 9 to discuss career aspirations with subject teachers.

15. Targeting all students to take part in the NCS summer scheme.



Curriculum (Years 7-10)

Each year, every pupil in Years 7-10 will engage with a 7-week careers programme delivered as part

of the PSHE programme, tailored to the career goals for that academic year (Gatsby Benchmark #1, #2).

● In Year 7, students are introduced to the Unifrog platform.  Students will identify what

factors are important to them when choosing a career, and what employability skills are

required to undertake a job well.  Students will learn about theories of personality and job

choices and use this to inform their searches through the Unifrog careers library.  Students

will also learn about the importance of extracurricular activities when applying for and doing

a job.

● Students in Year 8 will prepare to make their GCSE options choices.  Students are asked to

consider their future goals and aspirations.  They will learn the meaning of careers

terminology and the key information encompassed by labour market information.  The

qualifications and skills required to access a pathway are considered and independence as a

soft skill in particular is focused upon.

● The focus of Year 9 is the importance of transferable or employability skills, and in particular

the merits of aiming high, leadership, communication and teamwork.  Students are asked to

consider what opportunities there are to develop those ‘soft skills’ within and outside of

school.  Labour market information is also revisited as students begin to make choices about

their future study and consequently refine their ideas of a future career.

● Students in Year 10 are prepared for their work experience by considering how to choose a

placement and best practice when making enquiries with employers.  Several lessons are

devoted to the choices students will have to make in Year 11 with regard to further

education..  An overview is given followed by further lessons focusing on A-levels, T-levels

and apprenticeships.  Special attention will be paid to T-levels as this is a relatively new

qualification that few students or parents may be familiar with.



Transition (Year 11)

In Year 11 pupils will apply for places in post-16 education.  For each pupil, the school will maintain a

record of applications and whether these have been successful.  This will be coordinated by the

Careers Leader.  Those pupils who wish to apply for apprenticeships in the Spring and Summer terms

will be given support at this time (Gatsby Benchmark #2, #3).

● Every pupil in Year 11 will have a meeting with the Careers advisor.  Career aspirations will be

discussed and advice given on suitable providers and courses.  The advisor may recommend,

or a pupil may request, one or more further meetings if these are required (Gatsby Benchmark

#8).

● At relevant times in the year, one form-period each week is dedicated to making post-16

applications.  Support will be provided by the form tutors and progress monitored by the

Careers Leader.  Form tutors will also assist pupils in preparing for interviews.

● In the Autumn term assemblies will be attended by post-16 education providers for the

purpose of providing pupils with information about the providers and the courses they offer

as well as an opportunity for questions (Gatsby Benchmark #7).

Parental Engagement

Parental involvement is encouraged at all stages and will have the opportunity to discuss careers with

subject teachers and the Careers Leader during Parents’ Evenings and an Options Evening in Year 9.

The school website will contain the following information, accessible to all stakeholders:

● A link to this policy statement.

● Links to useful resources for careers and labour market information.

● Guidance for students.

● A form for parents to contact and provide feedback to the Careers Advisor.

Communication

● Employers and training providers can access information with regard to the careers

programme on the school website.

● Parents will receive any necessary communications with regard to careers activities through

the ParentMail app.

● Students will receive information through their teachers and form tutors.  Year 11 students

are provided access to a Google Classroom that is used to provide information about Open

Evenings, Open Days, available apprenticeships and relevant transition-related events.



Monitoring, Review and Evaluation

The CIEAG programme is regularly monitored by the Careers Leader:

● The Gatsby benchmarks are measured using a Compass Report each term.

● School visits, assemblies and workshops are routinely evaluated using pupil surveys.

● Staff surveys are used to evaluate CPD and whole-school initiatives.

● Regular progress meetings are held with a School Governor.

● Parent feedback is welcomed and responded to at all times.

● Destinations are recorded and analysed every academic year.

Work Experience is monitored as follows:

● Prior to every placement, a Health and Safety check is conducted by Norfolk County Council.

● Clear guidelines are provided to employers, parents and pupils.

● Vulnerable students are supported in collaboration with the Head of Year 10.

● Students are monitored with an initial phone call at the beginning of the week, followed by a

visit by a member of staff who will record the outcomes of the visit.

● Students reflect on the success of the placement and the employability skills they have

gained by completing a work experience booklet.

● The performance of the student is assessed by the employer and this is also recorded in the

work experience booklet.


